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IMPORTANT CALENDAR

Date

Activities

15 June 2022
to
3 October 2022

I. Acceptance of Offer

Il. Payment of Registration Fee

Malaysian International

RM340.00 (Other programs) USD227.50 (Other programs)

RM150.00 (e-MBA) USD135.00 (e-MBA)

RM540.00 (MPA & MEM) USD277.50 (MPA & MEM)

lll. Self-Enrolment (Student Email Registration)

15 June 2022
to
3 October 2022

Self-Upload for Student Smart Card
System will be closed from 3 October 2022

15 August 2022
to
3 October 2022

Courses Registration and Tuition Fee Payment
In case of any enquiries concerning course(s) registration, kindly contact the
responsible officer from respective school.

Timetable for each programme is available from 15 August 2022
Link - timetable

Refer to here
(schedule)

Specific Program Orientation and School Briefing

Get to know in detail for the programme, schedule of classes, learning
arrangement and also get in touch with the lecturers and school administrative
staff.

Refer to here

General Registration Briefing and Guideline
Get to know the general process of registration, steps of submitting documents,

(link) payment and etc.
Click here Frequently Asked Questions by New Students

17 October 2022

Teaching & Learning Session commences

Page 2 of 13


https://ips.usm.my/download-v1/admission#school-orientation-program-time-table
https://ips.usm.my/download-v1/admission#school-orientation-program-time-table
https://www.youtube.com/watch?v=Y5vFK5ULwVE
https://www.youtube.com/watch?v=RBP63uUr4kE

Step 1 (A): Visa Application

For all international students, please proceed for Visa Application. Refer to the Seven Steps to Get A
Student Visa. Do not travel to Malaysia prior to approval of your Student Visa. Currently, EMGS
Approval Letter will be used for online registration purpose instead of eVAL. Candidate can register with
USM by using EMGS Approval Letter. This process is subject to change and students are required to
obtain latest information from USM Visa Office through www.imcc.usm.my/visa

ONLINE PHASE

Step 1 (B): Accepting of Offer

You need to log in into the Online Application portal (http://onlineips.usm.my/admission/). Refer to the
below image and click according to the sequence as shown below.

Personal Academic Language Working \ Programme User Guide
Qualification Qualification Experience

1. Coursework  Part Time School of K36B - Masterof - -
Communication Communication
{Integrated Paid on 14 Aug 2016 ‘. E 2016 e
. X 20:37 pm - 2041
Marketing om

Communication)

- 2
E Apply New Programme ™ view Offer Letter

iead all instruction carefully. Legend,
. 0 New
|. Enclose a complete maximum of 5 pages research proposal for research mode programme only. k
1. Applicant will be charged for each of programme applied. () In Review
§. The application will be pr d upon successful payment and declaration. e K
I. Please recommend 2 referees non-family related (eg: employerlecturer/colleague): names and email address are compulsory. c Reject
3. Please preview your application before submission. 0 Success
3. Once complete and all particulars are correct then click SUBMIT £

© | Buccess with Condition

T - - -
& m

B84 M = 7 RS | INSTITUTE OF POSTGRA

POSTGRADUATE
STUDIES
B
Personal Academic Language Working Pmme— - Programme User Guide
Qualification Qualification Experience = Offered

1. Applicant need to choose only ONE programme

2. In any event of new offer being issued later than the first choice was made. the latter offer is consider void
3. After updating, please complete your registration by creating USM ID account (Self Enrolment) and uploading photo (Self Upload)
4. Please refer to New Postgraduate Students Registration Activities Schedule for the next registration steps

Coursework  Full Time School of Medical Sciences  S114 - Master of Pathology (Medical Microbiology) -

Page 3 of 13


http://www.imcc.usm.my/visa
http://onlineips.usm.my/admission/

Step 2: Payment of Registration Fee
Registration fee is required to be paid for student to proceed with Self Enrolment and Self Upload.

Click payment icon and payment can be made either via ePayment portal (online payment) or cash at
bank. All students are highly advice to use the online payment method.

For cash at bank option, please print out the transaction slip. Only slip with printed payment transaction
by the bank will be considered valid and send the slip to vo@usm.my and admission_ips@usm.my to
confirm the payment.

Note: For cash payment option, confirmation by USM is required for you to proceed for the rest of the
steps.

Please also note that this step will no longer be available after 3 October 2022. Registration Fee will directly be
added into the Tuition Fee invoice. Student will need to skip this part at that time.

Personal Academic Language Working

Programme User Guide

Programme Offered

Qualification Qualification Experience Applied

1. Candidates need to choose only OME programme

2. Successful applicants are required to read through the guidelines below in order to complete the registration.

3. After accepting the offer, candidates need to pay the Registration Fee, create USM ID Account (Self Enrolment), upload photo for Student Card (Self Upload), Register for
Courses and pay the Tuition Fees. (This process is available on a specific date, kindly refer to the Registration Activities Schedule).

MNo.  Mode Candidature  School/Centre/Institute  Degree Programme gﬁﬂzr[ ReglF NuPr:;er Enrsoﬁ':‘lfent 33::]3(1
1. Coursework  Part Time School of K36B - Master of - sl — )
- - oy 3 Only available upon successful
Communication Communication (Integrated g
payment

Marketing Communication)

Below are documents for your references :

1. Academic Calendar
2. Registration Steps and Forms
3. Registration Activities Schedule

Step 3: Self Enrolment (Student Email Address Registration)

You are allowed to create your email address by using your preferred email address. Take note for the
pin number as in the previous step because you will use this pin number to activate your account at the

Self Enrolment page.
BN Apex Self
NVERSIT SAIS MALAYSA v mandgement

meSane tf id Register new Identity
Identity Card/Passport Number.

mandagement

If you have tried accessing this
id Change Password site but failed, it is likely due to
your information is not yet
PIN Number: avallable in registration
database. Please contact
Login person or department that
supply your PIN number.

Please provide information to
ICT Security Unit at
infosec@usm.my if you
encounter any problem

Note: After generating the email address and student’s status activated, it can be used to login to
Campus Online portal, e-learning portal, access to online library and other online facilities for registered
students.
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https://self.usm.my/

Step 4: Self Upload for Smart Card

You need to upload a white background passport-sized photograph for your Smart Card. For those who
successfully created the smart card before the deadline, the card will be ready for collection on the first
week of class at the respective schools/centres/institutes.

For international students, do not proceed this step if you are changing your passport number. You
need to update IPS first, otherwise if your Student Card has been successfully printed with the old
passport number, you need to apply for a new student card with additional payment.

Please note that this step will no longer be available after 3 October 2022. Student will need to skip this part at that
time and manually process it on a later date.

STUDENT CARD REGISTRATION
ﬁ UNIVERSIT o
e
MALAYSIA

User manual

NRIC/Passport :

Pin Number :

Copyright © 2015 - 2017 Pusat Pengetahuan Komunikasi & Teknologi, USM_

All rights reserved. For any enquiries please email: developer2@usm.my

Step 5: Course Registration and Tuition Fee Payment

Students are required to complete the course registration and tuition fee payment. Students will be
allowed to attend classes, access to e-learning portal and use the University’s facilities after activation
of student’s status.

Please note that this step will be available from 15 August 2022.

Log-in to Campus Online portal (https://campusonline.usm.my/) by using the ID and password created
at Step 3 previously. You can register for courses that you wish to follow for that particular semester.

Please refer to the program timetable at |IPS website or if it is not available, please refer to your
respective schools.

Tuition fee is to be paid before activation of status can be done. Total fees will be automatically
calculated by the system depending on how many courses registered.

A: Click the Online Reg button

@ Student Profile e n

nn n # Home » Dashboard —
& Main {‘
=)

Student Profile v

MName
MRIC Mo. (Matric No.)
i= Application ~ e
School  School of Communication
Programme  Master of Communication (Integrated Marketing Communication)

Mode COURSEWORK - FULL TIME

¢

223 *

Academic Penawaran

Calendar Kursus
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https://usmsmart.usm.my/
https://campusonline.usm.my/
https://ips.usm.my/download-v1/admission#school-orientation-program-time-table

B: Select the required courses, follow steps as the below sequence.

.

SMU-

©@F

BOSIHGRADUATESSIIUDIES

MName : IC Number :
School : Matrix Number : Current Status :
Due For Payment
Drop Courses Add Courses
C Offered : Select course(s) to register Selected Course(s).

MASTER'S IN SUSTAINABLE DEVELOPMENT
PRACTICE PROJECT

[ NOP504

<— |[J NDP504 |

1 courses selectad
Total 5 units

[ NDP512  SOCIAL SERVICES MANAGEMENT

- ECONOMIC ANALYSIS FOR SUSTAINABLE
L) NDPSIT - hevE| OPMENT

] NDP544  APPLICATION OF ENVIRONMENTAL SCIENCE

. PRAKTIKUM DALAM BIMBINGAN DAN
COPLGEST L AUNSELING

5
3
5 Continue To Step 2 ==
3
]

[ PLGE93  PROJEK PENYELIDIKAN

Submit —>

C: Change the course type. If the selected courses are correct,

—- gy

VA

[NS M= @7
PESTERADIAE STl

click Confirm.

Name : IC Number :
School : . Matrix Number : Current Status :
Due For Payment
Drop Courses Add Courses
Courses Registered
0. Date Code Title Type Unit
MASTER'S IN SUSTAINABLE
1 1922020 NDPSD4  peve| OPMENT PRACTICE PROJECT IS 2
ECONOMIC ANALYSIS FOR SUSTAINABLE
2| 10122020 NDPS17  DEue opment Core (C) 3
3 19712000 NOpsad  GbPLIGATION OF ENVIRONMENTAL Elective (E) 3
4| 1920020 NDPo4s APPLICATION OF ENVIRONMENTAL Core (C) B
SCIENCE N
MASTER'S IN SUSTAINABLE
5 9B2020 NDPSO4  heve| GPMENT PRACTICE PROJECT Select Type ¥ 5
oot Type e
Core (C)
Elective (E) oo

Courses Drop
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D: Click Method of Payment to proceed the payment step.

Below is the summary of the fees to be paid. If you are Malaysian student, the amount charged will be
in Malaysian Ringgit and if you are International student, the amount charged will be in USD.

Summary | 15 Methed of Payment
My Pre-Registration.

Summary | i Method of Payment |\
My Pre-Registration.

Query? email: record_ips@» Query? email: record_ips{

* How to make a payment? please click here or tab 'Mathod of Payment'. * How to make a payment? please click here or tab 'Method of Payment'.

ITEM DEBIT CREDIT ITEM DEBIT CREDIT
Balance Forward MYR- MYR- Balance Forward UsD. UsD.
22172020 YSK505 QUALITATIVE COMMUNICATION Elective oMU (5 B Code gy Titlo Type il
RESEARCH METHOD 1| 241172020 YSPS05 BRAND MANAGEMENT Core 3
2| 22112020 YSP501 PRINCIPLES AND PRACTICES OF Core 3 2| 24/1/2020 YSP508 MESSAGE DESIGN FOR INTEGRATED Caore 3
INTEGRATED MARKETING IARKETING COMMUNICATION
OMMUNICATION 3| 24/12020 ¥SP503 INTERNATIONAL ADVERTISING Core 3
3 22172020 YSP505 BRAND MANAGEMENT Core 3 i
otal Unit: k]
otal Unit: 10

Add/Drop Courses Non-Recurring Fee

(Yuran Tak Berulang)

Yuran Pendaftaran USD 227 50
Non-Recurring Fee (Registration Fees)
(Yuran Tak Berulang) Bayaran Yuran Pendaftaran usD - USD 227.50
Yuran Pendaftaran MYR 340.00 (Registration Fees Payment)
(Registration Fees) Jaminan diri USD 475.00
Bayaran Yuran Pendaftaran MYR - MYR 340.00 (Personal Bond)

(Registration Fees Payment)

Recurring Feee
(Yuran Berulang)
Yuran Pengajian
MYR 3,600.00 (MvR280.00% 10 unity (Tuition Fees)

Recurring Feee
(Yuran Berulang)
Yuran Pengajian
(Tuition Fees)

USD 1,203.75 (UsD122.75x 8 unit)

Amount To Pay : MYR 3,600.00 Amount To Pay : USD 1,678.75

Reprint Bill Reprint Bill

E: Click e-Payment or direct online payment transaction.

For any enquiries regarding the payment process, email to USM Bursary for assistance.

Name : 1C Number :
School : Matrix Number : Current Status :

Due For Payment

Summary 15 Method of Payment

My Pre-Registration. Query? email: record_ips@usm.my

Attention All Postgraduate Students!
Payment of fees can be made through the following options:

1. e-Payment (click here)
Credit/Debit cards and FPX F Yer are accepted for e-Payment transaction.

2. Bursary Counter
Cheque, Bank Draft, Credit/Debit Cards are accepted for transaction at the Bursary Counter.
*Cheqgue/Bank Draft - payable to Universiti Sains Malaysia

Thank you.
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F: The below page will be shown and you can proceed the payment steps until complete.

Versi Bahasa | English Version
o,
UNVERSTI
© ePayment 85 i
Main Menu Invoice Description

[E) main Page
= Services = Please ensure the information displayed is accurate before proceed for payment.

EHZ Student Invoice

[El Main Campus (Penang) Payment Information

[El Health Campus (Kelantan Payment For :

Bill/Invoice No. :
EHE Penalty Passport/IC No. :
[l Breach of Contract Student’s Name :
[El compound Payment Total :
[E] Student Disciplinary Payment Total (MYR) :
[El Penalty Academic Dress
- Health Payment Document Description

[El Engineering Campus

[El HusmM Document Status : Proforma

[l tepT Profarma Inveice Number : PRO000145866
[El Pusat Sejahtera
S Accommodation | Description | Amount (USD) ‘ Tax (USD) ‘
APEX HALL | TUITON FEE | 2,456.25 ‘ 0.00
[El cemacs

[El Desasiswa Utama
EFE Library

Main Campus Tax Total (USD) 0.00

Total (USD) 2,456.25

Health Campus Grand Total (USD) 2,456.25
Engineering Campus

EFE Pusat Isl
S ]
Bilik Tetamu

=02 Snart Utilities

Cuarrent Status -
This status will be shown after the payment. USM Bursary Team will update the status
from time to time after checking the payment confirmation. Please make sure you print or save the
receipt of payment for future reference. Your course registration will be considered complete after your

payment status for all courses being updated like this mp s

confirmed on

List of the registered courses will be shown in your Campus Online profile on the first day of the new
semester.

Step 6: Submission of documents (online)

All students are required to upload all the required document through the online form
https://form.jotform.com/ipsusm/onlineregistration-cwmm.

Please download the required documents to be sent here (documents to submit).

Please note that if you have successfully completed the fee payment but fail to complete this part, you are still not
considered as a Registered Student of USM and your temporary status (New Enrolment/Kemasukan Baru) will be
terminated after week 4.

Postgraduate Online
INSTITUTE OF
m“"ﬂ [()P BT D e DUATE Registration Form

(Coursework/Mix/Online Studies Mode)

UURIVERSIT SAINS MALAYSIA

Greetings to all students!

This online registration is for Coursework/Mix/Online Studies programmes.

Submission of document is accepted as below:

March Intake October Intake
Period for student to submit
eriodior student fo submt 1 February - 16 March 1 September - 4 October
document
Semester Commence 22 March 2021 11 October 2021

Should you have uploaded all the required documents and submitted the form, you will receive a
notification through the email address that you have provided in the form.
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Step 7: Student Activation Status

Activation of status from New Enrollment to Active will be made after the confirmation of tuition fee
payment and/or from 1 September until 3 October 2022. Your candidature status will be activated, and
you will be notified through email with the following documents:

i. Confirmation of Registration Letter

. Softcopy of Postgraduate Student Handbook
iii. Student Profile Page

ON-CAMPUS PHASE

Step 8: Collection of Student Card

You can collect your Student Card at your respective School/Centre/Institute (if you have successfully
completed the Self Upload process) in the first week after the semester started. For those who manually
submitted their photo after the Self-Upload deadline, the collection date will be on 2 to 3 weeks later.
Note: International students are required to collect the Student Card at IPS Office only.

Step 9: Medical Report

For international students, Health Examination is required to be completed at USM Health Facilities
Centres/ USM Hospital / Malaysian Public Hospitals or Clinics only. It has to be done after arrival to
Malaysia and a copy of the report must be submitted to IPS Office before collection of the Student Card.

Step 10: Activation of Student Card

Activation of Student Card can be done directly at the USM Library premises for the use of physical
library facilities such as to borrow books.
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I,HM INSTITUT PENGAJIAN SISWAZAH

universim SAINs MALAYSIA INSTITUTE OF POSTGRADUATE STUDIES

IMPORTANT CONTACT DETAILS

UNIT

CONTACT NO.

E-MAIL

ADMISSION
(Registration matters)

(Postponement of
registration date)

Main Campus/SainsKL
+604 — 653 6309

+604 — 653 2958 (CWMM)
+604 — 653 2958 (CWMM)
+604 — 653 2944 (CWMM)
+604 — 653 2937 (CWMM)
+604 — 653 6027 (Research)
+604 — 653 2946 (Research)
+604 — 653 2946 (Research)
+604 — 653 2946 (Research)
+604 — 653 2951 (Research)

Engineering Campus

+604 — 599 5075 (Mixed mode)
+604 — 599 5060 (Research)
+604 — 599 6525

Health Campus

+609 — 767 2383 (Research)
+609 — 767 2386 (CWMM)
+609 — 767 2384

admission_ips@usm.my
nuryaakop@usm.my
ayunizulikha@usm.my
noradilahr@usm.my
farah_man@usm.my
natalia@usm.my
airil_suffiyan@usm.my
snfa@usm.my
siti_hajar@usm.my
syazira@usm.my

julia_ahmad@usm.my
mohd_azri@usm.my
srnorasmah@usm.my

ridhuan@usm.my
zubaidahh@usm.my
haznida@usm.my

BURSARY
(Fees related matters)

Main Campus / SainsKL
+604 — 653 6210
+604 — 653 2995

Engineering Campus
+604 — 599 5024

Health Campus
+609 — 767 2132

norhayaty@usm.my
ukpbendahari@usm.my

bssumaiyah@usm.my
pelajar_eng@usm.my

postgradkck@usm.my
imankck@usm.my

VISA
(Student Pass matters)

Main / Engineering Campus
+604 — 653 2493
+604 — 653 2492
+604 — 653 2710

Health Campus
+609 — 767 2385
+609 — 767 2381

SainsKL
+03 — 2681 0091

msidek@usm.my
sabrinaa@usm.my
aizat.hisham@usm.my

nesha@usm.my
norashiken@usm.my

hafezie@usm.my
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ON-CAMPUS
ACCOMMODATION

Main Campus
+604 — 653 4050
+604 — 653 3192

Health Campus
+609 — 767 1316

+609 — 767 1302
+609 — 767 1346

Engineering Campus
+604 — 599 5514
+604 — 599 5504

shalina@usm.my
postgrad_hac@usm.my

hafidz@usm.my

baizura@usm.my
difahrul@usm.my
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MRS
g‘ % U'IIM INSTITUT PENGAJIAN SISWAZAH

universiT sams MALAYSIA INSTITUTE OF POSTGRADUATE STUDIES

SCHOOL/CENTRE/INSTITUTE PERSON IN-CHARGE

MAIN CAMPUS

School of Arts

+604-653 3620

rfauziah@usm.my

School of Biological Sciences

+604-653 4035

mdbadro@usm.my

School of Chemical Sciences

+604-653 3540

tarmizi_rahim@usm.my

School of Communication

+604-653 3600

samsuriati@usm.my

School of Computer Sciences

+604-653 3263

zuhaida@usm.my

School of Distance Education

+604-653 2302

nazira_za@usm.my

School of Educational Studies

+604-653 2049

jayajohan@usm.my

School of Humanities

+604-653 3850

bazilah@usm.my

School of Housing, Building and Planning

+604-653 6193

ferial@usm.my

School of Languages, Literacies and Translation

+604-653 4543

bfaridah@usm.my

School of Industrial Technology

+604-653 2218

nuragila@usm.my

School of Management

+604-653 3367

wahida_halim@usm.my

School of Mathematical Sciences

+604-653 2629

wafi@usm.my

School of Pharmaceutical Sciences

+604-653 4593

juwitasari@usm.my

School of Physics

+604-653 3025

edzuwyn@usm.my

School of Social Sciences

+604-653 3362

fikri_ay@usm.my

Advanced Medical & Dental Institute

+604-562 2352

anissyamimi@usm.my

Analytical Biochemistry Research Centre (ABrC)

+604-653 4696

amiraazman@usm.my

Centre for Chemical Biology

+604-653 5513

zulkiflimdy@usm.my

Centre for Drug Research

+604-653 3274

nurulamira_ali@usm.my

Centre for Global Archaeological Research

+604-653 4148

azmandarus@usm.my

Centre for Global Sustainability Studies

+604-653 2461

muzalifah@usm.my

Centre for Instructional Technology and Multimedia

+604-653 3225

azzah@usm.my

Centre for Islamic Development Management Studies

+604-653 4601

ahmad_shaharil@usm.my

Centre for Marine and Coastal Studies

+604-653 2604

alif_rashidi@usm.my

Centre for Policy Research and International Studies

+604-653 3385

zuraida@usm.my

Collaborative Microelectronic Design Excellence Centre (CEDEC)

+604-653 5628

nuha@usm.my

Graduate School of Business (GSB)

+604-653 2795

mariyam@usm.my

Institute of Nano Optoelectronics Research and Technology (INOR)

+604-653 5640

wanrosdan@usm.my

Institute for Research in Molecular Medicine

+604-653 4808

redzuan@usm.my

National Advanced IPv6 Centre

+604-653 3001

malar@usm.my

National Higher Education Research Institute

+604-653 5754

dhurga_ragava@usm.my

National Poison Centre

+604-653 2078

rosilawaty@usm.my
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http://www.ips.usm.my/index.php/article-writeup-academic/254-informm
mailto:redzuan@usm.my
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mailto:rosilawaty@usm.my
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i U':M INSTITUT PENGAJIAN SISWAZAH

ummsm sans mALAYsIA INSTITUTE OF POSTGRADUATE STUDIES

ENGINEERING CAMPUS

River Engineering & Urban Drainage Research Centre

+604-599 5464

dunorzaide@usm.my

School of Aerospace Engineering

+604-599 5967

sitihajarms@usm.my

School of Chemical Engineering

+604-599 5880

kamil.ashar@usm.my

School of Civil Engineering

+604-599 6209

liligzaharah@usm.my

School of Electrical and Electronic Engineering

+604-599 6011

normala@usm.my

School of Materials and Mineral Resources Engineering

+604-599 5003

mdkamal@usm.my

School of Mechanical Engineering

+604-599 6305

cerasyidah@usm.my

HEALTH CAMPUS

School of Dental Sciences

+609-767 5522

shmastura@usm.my

School of Health Sciences

+604-767 7522

noraidakck@usm.my

School of Medical Sciences

+604-767 6052

zubaidahkck@usm.my

Version: August 2022

Institute of Postgraduate Studies
Universiti Sains Malaysia

11800 USM

Penang, MALAYSIA

email : admission_ips@usm.my

www.admissions.usm.my
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